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KE HOACH
T chirc giang day va dang ky hoc phan Hoc ky 2, nim hoc 2024-2025°
danh cho cac 16p dai hoc vira lam vira hoc khoa 24

Tién Giang, ngay 27 thing 11 ndm 2024

.

Can cu Quyet dinh sé 559/QP-PHTG ngay 20/10/2023 cua Truong Dai
hoc Tién Giang vé viéc ban hanh Quy dinh dao tao trinh d§ dai hoc, trinh d6 cao
dang nganh Gido duc Mam non cua Trudng Pai hoc Tién Giang;

Cén cu Ke hoach s6 747/KH-PHTG ngay 09/7/2024 cua Truong DPai hoc
Tién Giang vé viéc té chirc dao tao dai hoc h¢ vura lara vira hoc - Khoa 24;

Cin ct Khung ké hoach dao tao nim hoc 2024-2025;

Hiéu trudng yéu cau trudng cac don vi trién khai Ké hoach T6 chirc giang
day va ding ky hoc phan Hoc ky 2, nam hoc 2024-2025 danh cho cac 16p dai
hoc vira lam vira hoc Khod 24 dén giang vién (GV), ¢b van hoc tap (CVHT) va

hoc vién (HV), theo ké hoach sau:
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- Hoc vién dang ky tra ng hoc phan trucc khi Iop hoc phan duwgc 16 chirc
giang day it nhat 01 tuan. Khong giai quyét huy hoc phan déing ky tra no (néu co).

- Néu Hoc vién ddang ky tré han bugc phdi tra no véi khéa ké tiep.

# I1. PHAN CONG

1. Phong Quan ly Dao tao

- Tham muu Hiéu trudng ké hoach t6 chirc giang day va dang ky HP;

- Pidu hanh t6 chirc giang day va ding ky HP theo hoc ky;

- Phéi hop khoa ra soét, didu chinh ké hoach giang day hoc ky theo CTDT
trén hé thong TGUIIS;

- Nhan biéu mau BM2 va BM3 tir Khoa QLN, t6 chic cac 16p HP, nhép
Danh sach HV vao 16p HP trén TGUIIS;

- Phéi hop Khoa QLN kiém tra, ra soat viéc nhap Danh sach HV vao lép
HP trén TGUIIS

- HA tro diéu chinh phong hoc theo thdi khoa biéu cua cac khoa

- Ph01 hop vé6i cac don vi, ca nhan lién quan g1a1 quyét cac van dé phat sinh -
trong tb chure 16p HP, xép lich, ding ky vao 16p HP va rit tén khoi 16p HP (néu co).

2. Khoa quan ly nganh va quén ly hoc phan

a) Vé lap ké hoach giang day trén hé théng TGUIIS:

- Khoa QLN phéi hop vé6i P.QLDT ra soat, didu chinh ké hoach giang day

# hoc ky theo CTDT trén hé théng TGUIIS;

- Khoa QLHP phén c6ng b mén nhap cac théng tin cua lop HP thuoc bd moén
quén 1y vao hé théng TGUIIS (Twu y nhdp phong ding tinh chat ciia 16p HP); .

- Khoa QLHP phan cong giang vién giang day, thinh giang trong Hoc ky 2
nam hoc 2024-2025 cho cic 16p vira lam vira hoc theo KHGD tai biéu mau
BM1-TKB

b) V& ding ky HP:

- Khoa QLN Idp danh sach HV dang ky hoc phan theo KHGD tai BM2
chuyén CVHT cho HV kiém tra ding ky va ky tén x4c nhan dit liéu HP -

- Tiép nhan BM2 hoan chinh tr CVHT, thuc hién biéu mau BM3 giri vé
Phong QLDT thue hién nhép Danh sach HV vao lop HP trén TGUIIS;

- Phéi hop véi Phong QLDT lap thoi khoa biéu, -

- Khoa QLN phéi hop Phong QLDT kiém tra, ra soét viéc nhép Danh sach
HV vao 16p HP trén TGUIIS; xuat danh sach hoc vién 16p HP theo ké hoach;

3. Phong Cong tac sinh vién

- Trién khai ké hoach t6 chirc giang day va dang ky HP dén HV;
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- CVHT cho HV ding ky hoc phan theo BM2, phé duyét ké hoach hoc tap
ctia HV, giri BM2 vé Khoa QLN;

- CVHT pho bién ndi quy cac quy dinh c6 lién quan, thoi han déng va gia
han hoc phi;

- Nhic nho HV thuc hién ding quy trinh ding ky HP, dang thoi gian quy
dinh vé han dang ky, rut tén khoi HP, thoi han dong va gia han hoc phi.

4. Phong Quan Iy co sé vt chat

- Nhap dir liéu phong hoc dung thuc té tit ca cac co s dao tao cia trudng
vao hé thong TGUIIS;

- Chuan bi phong hoc, diéu kién té chtrc 16p hoc ngay Thir Bay, Chu nhat.

5. T6 quan 1y hé thong tich hop thong tin TGUIIS

- Phan quyen céc doi twong tham gia t6 chirc va diang ky hoc phén, day -
hoc truc tuyeén;

- Chuan bj cac d1eu kién van hanh hé thong TGUIIS phuc vu cac khoa lap
ké hoach giang day, t6 chirc 16p HP;

- Thong ké, dé& xuat xir 1y, bao cdo cac yeu cau cong viée chua dap ung
trudc va sau van hanh hé théng TGUIIS theo ké hoach;

- Phéi hop céc don vi lién quan giai quyét cac 131 k¥ thuat phat sinh dén hé
thong TGUIIS;

- Phén cong vién chie khic phuc cac su ¢6 k¥ thuat trong qua trinh dang ky.
6. Cac don vi khac 75
- Trung tdm KT&DPBCLGD 1én ké hoach thi, hoan thanh chim diém HP;q

- Phong Ké hoach - Tai chinh: T chtrc thu hoc phi HV dang ky HP va ﬁlt
HP duya theo ké hoach. Giai quyét cac van dé lién quan dén hoc phi. Cai
kiém tra dinh phi cdc nhém nganh trén Hoc ky 2 ndm hoc 2024-2025:

- Trung tam Thong tin - Thu vién: Cong bé ké hoach tb chic dang ky HP,
danh sach hoc phan theo ké hoach trén website Truorng

Trong qua trinh thuc hién néu c6 nhitng véan dé vuéng mic, cac don vi lién
hé voi Phong QLDT (s6 lién hé: 02733 867 101).

Cac van ban, bdo cdo clia cac don vi dé nghi goi vé Phong QLBT theo dia
chi: pgldt@tgu.edu.vn trong thoi gian quy dinh cling véi vin ban kém theo.

Trén day la Ké hoach Té chiic giang day va dang ky hoc phan Hoc ky 2
nam hoc 2024-2025 danh cho céc 16p dai hoc vira lam vira hoc Khoa 24. Hiéu
truéng yéu cau cac don vi, cac can bd giang day, can bo vién chuc duge phan

cong chiu trach nhiém chi dong phdi hop v6i cac don vi lién quan thuc hién
nghiém tiic ké hoach nay./.

Noi nhin:

- Ban Giam hiéu;

- Cac Khoa;

- Cac Phong, Trung tam;
- Luu: VT, P. QLBT.




